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1. O6rqrae noJroxeHlrr.

l.l.I{enrro rroJro)r(eHrrrr o6 o6pa6orKe [epcoHaJrbHbrx AaHHbx pa6orHuxon (galee - flonoxeHne) rnn.nerc.r
3aIIII4ra nepcoHaJrbHbrx AaHHbrx pa6oruutxon fEyKO <Me4rrHcnufi IIHI4) (aanee - Vvpex.ueune) or
HeoaHKIIHOHI,IpOBaHHOTO AOCTyna, HenpaBOMepsOrO I,IX HCnOJrb3OBaHnt I,'.ilVL yTpaTbl, a TaKXe yCTaHOBJTeHUe

orBercrBeHHocru AoJDKHocrHbrx rHrI, rdMeroqux Aocryn K rrepcoH{urbHbrM AaHHrIM pa6o'ruuxon,
3aHeBbrrroJrHenue rpe6ooauufi uoprvr, peryJrr{pyroqux o6pa6orKy r{ 3arrIHTy rrepcoHanbHbrx AaHHbx.

1.2. floroxeuue pa:pa6oraHo B coorBercrBr{u co crarbrrvrra 85-90 Tpy.uonoro KoAercca Poccr,rficnoft @eqepaquu,
Koncrrryuuefi Poccuficxofi Oe4epaqrEn, fpax<4ancKr{M KoAeKcou Poccnficrofi Oe4epaqnu, Oe4ep{rnbHbrM
3aKoHoM <06 un$opMarlnn, ranQopuaqnoHHbrx rexHoJrorurx u o 3arrIHTe rEn$oprraaqnu>, OegepalrHuu
3aKoHoM <O nepconarbHbx AaHHbrx>, flparuraMlr BFryrpeHHero rpyAoBofo pacnoprAKa OpraHrasaquu.

l.3.Iopr4oK BBoAa u geficrnue H Lr3MeHeHrlr floroxeHn.fl.
1.3.1. floaoxesue Bcrynaer B crlrry c MoMeHra yrBep)KAeHr,rr ero Ar4peKTopoM YupexAeuu.r u

4eficroyer 6eccpouuo, Ao 3aMeHbr efo HoBbrM rroJro)KeHHeM.

1 .3 .2. Bce Iasl,IeHenu-s s florolr(eHr,rrr BHocf,Tcr coorBercrByroulr4M npr4Ka3oM.
1.4. Bce pa6ornuxr,r Vupexgerma AoJDKHrT 6rrrr osHaxoMJreHbr c Hacrorrrlrau floloxeruaeM rroA rroArrr,rcb.

l.5.Pexuu ron$raAenuvanEHocrlr [epcoHzlJrbHbrx AaHHbrx cHr{Maerc.fl B cJD rae rx o6egluqvtBar'vr u ilo
IdcreqeHnlr 75 rcr cpoKa Iax xpaHeHr4r) vurrr npoAJreBaerefl Ha ocHoBaHHH 3aKrrroqeHr{fl encneprHofi
KoMr{cclrr4 Vupexleuna ) eclrvr r.rHoe He onpeAeJreHo 3aKoHoM.

2. OcnosHHe noHrrr4r.

2.1.lpt qereft Hacro.flulero flonoxeuu.s ucnonb3yrorcr cJreAyroqr{e ocHoBHbre rrorurrnrr

rlepcoHaJlbHble AaHHbIe pa6oruuxa- ffo6a.fl r,ru$opnraqu{, orHocrulaflcs. K onpeAeJreHHow Hrr:a

onpe.qeJr.rreMoMy Ha ocHoBaHur,r raxofi ran$oprvraqrau pa6oruuxy, B ToM qr,rcJre: ero Qavulur, v[Mfl)
orqecrBo, foA, MecflII, Aari:- I,I Mecro poxAeHr,rr, aApec, cenaeftuoe, coqt,tuulbHoe, I4MyulecrBeHHoe
noJroxeHr{e, o6pa:oeanze, npo$eccur, AoxoAbr, Apymr r,rn$opuaurar, neo6xoAuuar pa6oro4areJrro B

cBr3H C llpyAoBbrMr,r oTHOrrreHuJrMr4;

o6pa6orxa flepcoHanbHblx AaHHbrx - c6op, cr4creMarr,r3arlr4r, HaKorureHr.re, xpaHeHue, yroqHeHue
(o6uooreuue, usueneuue), acrroJrb3oBaHr,re, pacflpocrpaHeHr.re (n roM qr4cJre nepe4aua),
o6egrurqIasaHue, 6.noxnpoBaHvte, yHuqror(eHne rrepconanbHbrx AaHHbrx pa6orHraron YupeN4eHur;
xonQrageHqutl[bHocrb rrepcoHturbHbrx AaHHbrx - o6sgaremuoe Nw co6lro4enur Ha3HaqeHHoro

orBercrBeHHofo Jrr4rla, noJryrrr4Brrrero Aocryn K nepcoHaJrbHbrM AaHHuu pa6oruunon, rpe6onaHlre He

AonycKarb I{x pacnpocrpaHeHu;r 6e: couacnr pa6o'rnura r,rJrr4 HHoro 3aKoHHoro ocHoBaHHr;
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pao[pocTpaHeHl,Ie nepcoHiulbHblx AaHHbIx - AeficTBI,It, HanpaBJreHHbre Ha nepeAaqy nepcoHaJrbHbrx

AaHHbIX pa6orHHKoB onpeAeneHHoMy Kpyry JIItq (nepegava nepcoH:urbHbrx AaHHbx) uilu Ha

o3HaKOMJreHUe C nepCOHaIrbHbrMLr AaHHbTMI,I HeOfpaHHqeHHOfO Kpyra JrHrl B TOM TIHCJIe

o6uapogoeanue nepcoHaJlbHblx AaHHbIx pa6orHHKoB B cpeAcrBax MaccoBofi l{H+opMarlnn,
pa3MelqeHl{e n uu$opMar{HoHHo-TeJreKoMMyHnKarruoHHbrx cerrx r,rnu rrpeAocraBJreHue Aocryfla K

nepcoHturbHbrM AaHHbrM pa6orunxon xaxuu-lu6o unuv cnoco6ona;

ucrIoJIb3oBaHLIe nepcoHiurbHbrx AaHHbrx - geitcryus, (onepaqur,r) c nepcoHturbHbrMu AaHHbrMtr,
coBepI[aeMEIe AoJI]IGooTHbIM JII{IIoM YvpeNAeunt B IIeJr{x flpuwtTlrfl peueHnfi r.IJrH coBeplrreHut
usux Aeftcrnufi, nopox4ilroqrx pppl,qllqecKr,re [ocJreAcrBlrr B orHorrreHur{ pa6orHHKoB lu6o nnrtu
o6pa3oM 3arparr{Baroqr{x rur [paBa r,r cBo6oAbr r,rnu rrpaBa u cno6ogrr Apyrax nl,tq;

6roxuponanne [epcoHaJrbHbrx AaHHbrx - BpeMeHHoe npeKparqeHr{e c6opa, crrcreMar}rlarlnn,
HaKorrneHlrfl, LrcrroJrb3oBaHI,IJI, pacnpocrpaHeHr,rr lepcoHiulbHbrx AaHHIIX pa6ornuroe, B ToM qncJre I{x
IlepeAaqH;

yHI,ITIToI(eHLre flepcoH:urbHbrx AaHHbx - Aeficrsus, B pe3yJrbrare Koropbrx HeBo3Mo)KHo BoccraHoBllrb
coAepx€Hlle rrepcoHtulbHsrx AaHHbrx n r,rnSopnaauuounoft cucreMe nepcoHiurbHbrx AaHHbrx pa6oruurcoa
vuTrr B pe3yJlbTaTe KoTopbrx yHHrrToxaroTcr MaTepr,rztJrbHbre HocHTeJrr4 rrepcoHanbHbrx AaHHbrx
pa6orHraxoe;

o6esrltqusauue [epcoHaJrbHbrx AaHHbrx - Aeficrsnr, B pe3yJrbrare Koropbrx HeBo3Mo)KHo onpeAeJrr{rb
npuHaAJrex(Hocrb [epcoHiur;Hbrx AaHHbrx KoHKperHoMy paOornuxy;

o6ute.qocrynHble rrepcoHtulbHble AaHHbre - nepcoHanbHbre AaHHbre, Aocryn HeorpaHr.rqeHHoro Kpyra
JrI{II K KoropblM npeAocraBneH c corJracur pa6oruuxa vilv Ha Koropble B coorBercrBur4 c

Qe4epa.nsHuMl{ 3aKoHaMrI He pacnpocrpaHrercs rpe6ooaHue co6ruoAenu.s non$a,ueHuururbHocrrr.

nu$opnraqnx - cBeAeHItt (coo6qenus, 4auHue) He3aBr,rcuMo or $opnarr rrx npeAcraBJreHur.

AoKyMeHTupoBaHHafl uu$opnaaqur - sa$urcupooaHHuur Ha Marepr,raJrbHoM HocureJre nyreM
AoIq/Meril[poBaHLIt ranQopuaryrx c peKBr,r3r,rraM]r, rro3BoJrqroulr4Mrr onpeAenrrrb raKyro uutfoprr,raquro
vrv ee MarepuiurbHbrft nocmels.

3. Cocras [epcoHanbubrx.{aHubrx pa6orHt4KoB.

3.1. B cocraB nepcoH:rnbHbrx AaHHbrx pa6ornuxon VupeN4eHlrr BxoArr:
: aHKeTHbre n 6uorpa$uqecKr{e AaHHbre;

o6pasonauue;
cBeAeHr{r o rpyAoBoM u o6qeu croKe;
cBeAeHr,rr o cocTaBe ceMbr,r;

[ac[opTHbre AaHHbre;
cBeAeHr4r o BoI{HcKoM rreTe;
cBeAeHrn.fl o sapa6orHoft mare;
cBeAeHI4r O COqUa.JIbHbIX JrbrOTaX;

cneIII{aJIbHOCTb,

3aHI{MaeMilI AOJDKHOCTb ;

HaJrr{que cyAr{Mocrefi ;

aApec MecTa n0,rTeJrbcTBa;

Aouarunuft rene$on;
Mecro pa6oru ulu y.re6u qJreHoB ceMbu r,r poAcrBeHHHKoB;

coAepn(aHue rpyAoBoro AoroBopa;
cocraB AeKlrapupyeMbrx cBeAeHuft o Haluqun Marepr,raJlrurx qeuuocreft ;
coAepx€Hr{e AeKJraparIHr{, rroAaBaeMoft e Hanorosyro l4HcrreKrlr,rrc;

[oAJrHHHtrKr4 r{ KOnr{H npr,rKa3oB no Jrr{qHoMy cocTaBy;
JIuqHbIe AeilA V TpyAoBbIe KHLDKKpI CoTpyAHHKOB;

ocHoBaHr4r K npr{Ka3aM no lr,rrrHoMy cocTaBy;

AeJIa, coAepn€Irlue MareplraJrbr no noBbrrxenr,uo rcrann$uKa\vwr H nepenoAroroBKe corpyAHHKoB, r{x
arrecrarluu, crryxe6urtM paccJreAoBaHHJrM ;

KOIIUU OTqeTOB, HanpaBJIteMbIe B opIaHbI oTaTH0TLIKI,I.

3,Z.!aun:s'e AoKyMeHTbI f,BJrtlorct xon$u,ueuuntrnbHbrMr,r, rrpn 3ToM, frr,rrbrBa.f, rfx MaccoBocrr I{ eAr,rHoe MecTo
o6pa6orxu u xpaHeHlrfl - coorBercrryrorqufi rpr,rQ orpannqeHkrs, Ha Hr,rx He craBlrrcr.



4. O6pa6orra repcouanbHbrx AaHHbx.

4.1.B qenqx o6ecneqeHurl rrpaB r,r cso6oA pa6oruuna YvpexgeHr,u H ero npeAcraBr{Tenr.r npn o6pa6orxe
rlepcoHiulbHblx AaHHbIx pa6orHnxa o6csaHrr co6ruo4arr cneAyrorqr{e o6qlre rpe6onanua:
4.1.1, O6pa6or:na nepcoHzulbHblx AaHHIIX pa6otnuxa Moxer ocyulecrBnrrbcr rrcKJrrorrarerbHo B rleJrfi

o6ecneqeHI,ts co6ruo4enua 3aKoHoB u r,rHbrx HopMarr4BHbrx npaBoBbrx aKToB, co4eficrnur
pa6orHunau B TpyAoycrpoftctne, o6yreuuu H npoABr,rx(eHpra no clyx6e, o6ecneqeHu.r laqnofi
6egonacHocru pa6onruroe, KoHTpoJrr KoJrHqecrBa H Kar{ecrBa errnorHreruoft pa6oru v
o6ecneqenng coxpaHHocrl,r r,rMyrrlecrBa.

4.1.2. Ilpr,r oupegeJleHl4rl o6teua pI coAepxaHrar o6pa6arbrBaeMbrx [epcoHanbHbrx AaHHbrx pa6oruura
pa6oroqateJlb AoJIXeH pyKoBoAcrBoBarbcr KoucruryUuefi Poccuficrofi @e4epaquu, Tpygoruu
Ko4ercou u r,rHbrMr{ Qe4epalrnslMr,r 3aKoHaM}r.

4.I.3. Ilorry renue uepcoHiurbHblx AaHHbrx Mo)Ker ocyulecrBn{Tbcr KaK rryreM [peAcraBneHr{rr t,rx caMHM
pa6ornrarou, TaK r{ [yreM noJDAIeHIrr nx rr3 l,tHbrx HcroqHrrKoB.

4.1.4. flepcoHanrHble AaHHbIe pa6otHura cJreAyer noJryqarb y Hero caMoro. Ecln nepcoHaJrbHbre AaHHbre
pa6oruura Bo3Mo)KHo [oJDrqlrrb roJrbKo y r"peruefi cropoHbr, ro pa6o'ruuK AoJDKeH 6urr yeegouleu
o6 e'rou 3apaHee LI or Hero AoJDKHo 6rnr nolyueHo rrucbMeHHoe conracue. Pa6orogareJrb AoJIxeH
coo6qnrr pa6orHnny o IIeJItx, [peAnoJraraeMbrx r.tcror{HuKax g cuoco6ax nolryqeHr{t
rlepcoHanbHblx AaHr{6rx, a raK xe o xapaKTepe iloAJle}Karqnx rroJr)AreHlrro nepcoHuurbHbrx AaHHbrx r,t

rIocJIeAcrBI4tx oTKa3a pa6orHara Aarb nl4cbMeHHoe corJracue Ha r{x noJrJ reHue.
4,1.5. Pa6oroAateJrb He HMeer [paBa noJr]irrarb u o6pa6aruBarb nepcoHrurbHbre AaHHbre pa6oruuxa o ero

ttoJIHTrtIecKI,rx, peJrI{rLIo3HbIX 14 I4H6Ix y6exaenuxx n qacrnoft )KH3Hr.r. B crry-rarx, HelocpeAcrBeHHo
cBs3aHHbIX c Bo[pocaMI,I lpyAoBbrx ornourenufi AaHHbte o qacrHofi xo{3Hr,r pa6orHura
(utttpopndaulut o xcrcHeAeqrerbHocrrE o ctfepe ceuefiHrx 6rnooux, Jrr,rqHbx orHoureHnfi) rr,roryr
6rnr norqrueHbl I4 o6pa6oraurr pa6oro4areJreM ToJrbKo c ero rurcbMeHHoro corJracnr.

4.1.6. Pa6oro4areJlb He rlMeer npaBo noJrfrarb u o6pa6aruBarb rrepcoHanbHbre AaHHbre pa6orHuxa o ero
q,JIeHcrBe e o6rqecrnennrx o6re4uHeHuirx rrJrr{ ero npo$coro:nofi gexrelrHocrr{, 3a HcKJrroqeHr{eM
cJrJ raeB, npeAycMorpeHHbrx Se4epanrHuM 3aKoHoM.

4.2.Ko6pa6orKe, nepeAatle H xpaHeHHIo nepcoHrurbHbrx AaHHbrx pa6oruzna Moryr LrMerb Aocryrr corpyAHr,rKu:
Eyxranreprlra;
OrAela nKaApoB;

Orgela r,rn$opuaquoHHbx rexnolorufi .

4.3. Hcnonr3oBaHlte nepcoHaJlbHblx AaHHbIx Bo3Mo)KHo roJIbKo B coorBercrBur,r c rleJuMr.r, o[peAeJrr,rBrrr4Mr,r Lrx
noJD reHr{e.

4.3.L llepconaltuble AaHHbIe He Mofyr 6urr ucnorb3oBaHbr B rIeJIrx [pnrrr.rHeHu.s rrMyrqecrBeuHofo H
Mop{ulbHofo BpeAa rpaxAaHaM, 3arpyAHeHHr peanr,Barryru [paB ra cno6og rporqaH Poccuficnofi
Oe4epaqnu. OrpanuueHl4e rpaB rpaxAaH Poccuficxofi @e4epaquut Ha ocHoBe r4cnoJrE3oBaHr.rt
rEuQopnaaqr.rn o6 Iirx coquanLHoM npoucxolKAeHua, o paconofi, naquoualrHofi, r3rrroeofi,
pelnrIEosHoft v napuafiuofi [pI,IHaAJIe)KHocrr,r 3anpeueHo vr Kapaercr B coorBercrBpru c
3aKOHOAaTeJTbCTBOM.

 .4.lIepelaqa nepcoHtlJlbHbrx AaHHbIx pa6ornuna Bo3Mo)rcHa roJrbKo c cofJracr4Jr pa6orHuna wtv B e1ry'aasx,
npsMo rrpeAycMoTpeHHbrx 3aKoHoAaTeJrbcTBOM.

4.4.1, flpu nepeAaue [epcoHanbHblx AaHHbrx pa6ornuna pa6orogareJrb AoJDr(eH co6mogarr cJreAyrolrlue
rpe6onanzr:

ne coo6tqarb nepcoHarlbHble AaHHbre pa6oruuna rperrefi cropoHe 6es nncrMeHHofo cornacrur
pa6onruxa, 3a HcKlroqeHHeM cJDAraeB, KorAa ero neo6xoglrMo B r{en;tx [peAynpe]KAeHr,rr yfposbr
xLI3Htt I,I 3AopoBblo pa6oruuxa, a raKxe B cryqarx, ycraHoBJreHurx Qe4epanbHbrM 3aKoHoM;

ne coo6ularb nepcoHaJrbHbre AaHHbre pa6oruuna B KoMMepqecK[x ueJrrx 6es ero nucbMeHHoro
coilIacpu;

npeAynpeAllTb JII{II, noJryqaloulx nepcoHaJrbHbre AaHHbre pa6oruuxa, o roM, qro grH AaHHbre Moryr
6trru ucnorb3oBaHbl JIIIIITI B rleJr.ltx, AJIf, Koropbrx oun coo6rqeHbr, n rpe6onam or gTtlx nuq
noATBep)KAeHHt rofo, .rto 9To npaBl,uro co6mogeuo. JIuga, [oJrJrrarorrlue flepcoHalbHble AaHHbre
pa6orHma, o6sgaHbr co6ruo4arr pe)KI,IM ceKperHocrz (xouSr,r4eHrlr{ulJrbHocrn)..{anHoe noJroxeHr{e
He pacnpocrpaHterct na o6ueH nepcoHaJrbHbrMr,r AaHHbrur,r pa6onruKoB B noprAKe, ycraHoBJreHHoM

QegepalrnrrMu 3aKoHaMH ;



pa3perxaTb AocTyrr K nepcoHurnbHbrM AaHHbrM paooTHr.rKoB ToJrbKo cneqxaJlbHo ynoIHoMotIeHHbIM

Jrr4uaM, onpeAeireHHbrM npHKa3oM IIo opraHH3arlnH, npH SToM yKa3aHHbIe JILIIIa AOJDIGbI HMeTb

rrpaBo uoJryqarb roJrbKo Te nepcoHrrJrbHbre AaHHbre pa6orHr{Ka, KoTopbre Heo6xoAI,IMbI AJIfl

BbrnoJrHeHr{Jr KoHKperHbIx $yuxuufi ;

He 3anparrrurarr nnSopMarluro o cocrosHrru 3AopoBbr pa6oruura, 3a I,IcKJIloqeHHeM Tex cseAeH[fi,
Koropbre orHocrrcr K Borrpocy o Bo3Mo)rcrtocrn BbrnoJrHeur,ra pa6orHHKoM'rpy4onofi QyHnqnu;
nepeAaBarb flepcoHaurbHbre AaHHbre pa6ornuna npeAcraBurelau pa6orHuKoB B noptAKe,
ycraHoBJreHnou Tpy.uonuu KoAencoM, H ofpaHr,rqr,rBarb ery r,rutfopualrnlo roJIbKo reMu
flepcoHarrbHbrM]r AaHHbrrr,ru pa6oruuKa, Koropbre Heo6xoAr,rrvru Arr.rr BbrnonHeHut yKa3aHHbIMI{

npeAcraBurensMu lx tfynxquft .

4.4.2. flepegaua nepcoHrurbHbx AaHHrrx or Aep)xareJrs r,rJrr{ efo npeAcraBl,ITereft aHeulHervry norpe6I,ITeJIK)

Mo)Ker AorrycKarbcr B Ml,rHr{Mtuutx o6relrax H ToJIbKo B IreJItx BbInoJIHeHIls,ga!'aq,

coorBercrByrournx o6rexmeHofi npuultHe c6opa 3TI,D( AaHHbIx.

4.4.3. flpr.r nepe4aue repcoHiurbHbrx AaHHbrx pa6orHr,rxa norpe6ure.rrrira (o roM qr,rcJle It B KoMMepqecKnx
qemx) 3a [peAenbr opraHu3arluu pa6orogareJrb He AoJDKeH coo6ulat oru AaHHbIe rpetrefi cropoHe
6eg nucrueHHoro cofJracurr pa6otruna, 3a r.rcKJrroqeHueM cJryqaeB, KofAa sro seo6xoAl,IMo B ueJrtx
npeAy[pexqeHuc yrpo3br )KLr3HLr r4 3AopoBbro padotura wllz,B cnylmLflx, ycraHoBJIeHHbIx

$egepa-nuruM 3aKoHoM.

4.5.Bce uepu xon$uAeHr-IuanbHocrr,r npu c6ope, o6pa6orxe u xpaHeHur{ nepcoHaJrbHbrx AaHHbIx corpyAHnKa
pacnpocrpaHrrcTc{ KaK Ha 6yuaxHue, TaK 14 Ha sJreKTpoHHbre (anrouaru3upoBaHHbte) Hocnrelu
r.ruSopnaquu.

4.6.He AorrycKaerc{ orBeqarb Ha Borrpocbr, cB-fl3aHHbre c nepe4auefi nepcoHaJrbHofi r,m$opualrupi ro renetpony
ranr <fancy.

4.7.Xpaueune nepcoHaJrbHbrx AaHHbrx AoJDrtHo npoucxoAnrb B [oprAKe, EcKnloqarcrleM Irx yrpary vIIrvI vlx
HerrpaBoMepHoe ncnoJrb3oBaHr,re.

4.8.IIpa ilpuwrrr4r peruenuft, 3arparr{Baroq[x r,rHrepecbr pa6oruuxa, pa6oro4arem He I,IMeer npaBa

ocHoBbrBarbcr Ha nepcoHaJrbHbrx AaHHbrx pa6orunxa, noJrfreHHbrx LrcKJrroqrrreJlbHo B p$ynbrare I{x
aBToMaTr,r3r.rponaHnoft o6pa6orru HJrH 3JreKTpoHHofo noJryqeHHr. Pa6oroAareJlb TIHTbIBaeT JII,IT{HbIe

KarrecrBa pa6orHrax.a, ero Ao6pocosecrHrrfi n sS$exruouui rpya.

5. Korunnerc AoKyMeHToB, corrpoBoxAaroqfif fipoqecc o(lopuren]rfl TpyAoBbrx orHoIIIeHI,Ifi
pa6ornraxa n Opranusaqru upl4 ero uprleMe, [epeBoAe 14 yBoJIbHeHI,II{.

5.1.Hu<!opnaaqnr, rpeAcraBrreMuLs pa6oruunonr rpH rrocrynJreHulr na pa6ory n VupeNAenue, AoJIx(Ha I,IMerb

AoKyMeHraJrrnyro <foplry. flp" 3aKJrroqeHlra rpyAoBoro AoroBopa B coorBercrBnu co cr. 65 Tpylororo
KoAeKca Poccnficx.ofi (De4epaqun JrHrIo, flocrynarcqee Ha pa6ory, npeAbrBnrer pa6oro4aremo:

nactropr rpaxAaHuHa Poccnficrofi Oelepaquu;

TpyAoByro KHTDKKy, 3a ncKJrroqeHr,reM cJryrraeB, KorAa rpyAoBofi AoroBop 3aKnroqaercr BnepBble ITJIH

pa6orHnx [ocryrraer ua pa6ory Ha ycJroBr{flx coBMecrr4TeJrbcrBa, ru.t6o rpyaoBaf, KHTDIKKa y pa6orHux.a

orcyrcrByer B cB.fl3rd c ee yrparoitustu no Apyfr4M rrp[rruHaM;

cTpixoBoe cBr,rAeTeJrbcTBo rocyAapcTBeHHoro rreHcr{oHHof o cTpaxoBaHl{t ;

AoKyMeHTbr Bor{HcKoro frera - AJrrfl soeHHoo6qgaHHbrx H Jrrdrl, rroAJren€qax BoI{HcKoMy y.{ery;

AoKyMeHT o6 o6pasonanur4, o KB,urrl$uxaquu vrxrvHarvqur{ anequ€urbsrx gsaHuft 
- rtpu nocry[JIeHI,In

ua pa6ory, rpe6youryo cneqpraJrbHbx gnaHr,rfi r4Jrrd crrerluilJnnofi uoAroroBKu;

cBuAereJrbcrBo o upr{cBoeHrdll I4HH.

5.Z.flpu oQopvrleuuu pa6ornara n YupeN4euue pa6oruuKoM orAeJra KaApoB 3anoJrrurercx yuuSnqupoBaHHafl

tfopua T-2 <<Jluqnax KaprorrKa pa6oruurca>, e xoropofi orpiDxarorcr cJreAyroque aHKerHbIe u
6rEorpaSuvecKlre AaHHbre pa6orHuxa:

o6que cBeAeHr.rr (O.H.O. pa6orHura, Aara poxAeHr,rr, Mecro pox,qeHllJl, fpaxAaHcrBo, o6pasonauue,
npoSeccu.a, cra.xc pa6orbr, cocro.rrHlre r 6pare, nacnoprHble 4aHHue);

cBeAeHrur o Bor,rHcKoM rreTe;
AaHHbre o flpueMe na pa6ory;

B .qa-uruefiureM B rurrnyro KaproqKy BHocrrcs:



cBeAeHr.r{ o uepeBoAax Ha Apyryrc pa6ory;
cBeAeHr{r o6 arrccraquu;
cBeAeHI.It o rroBbrlueHuu rcnastu$uKarlrdlr;

cBeAeHLrr o npo$eccnonalrsofi nepeloAroroBKe;
cBeAeHrir o HafpaAax (nooqpenurx), nouerubrx 3BaHriJrx;

cBeAeHHr o6 orrrycxax;
cBeAeHr{r o coq[iurbHbrx rapaHTr{f,x;
cBeAeHEc o Mecre xureJrbcrBa r{ KoHTaKTHUx releQoHax.

5.3.B otaene KaApoB V.rpeNgeHut co3Aarorc v xpawffcr cJreAyloqne rpynnbr AoKyMeHToB, coAepxarqne
AaHHbre o pa6ornnxax B eAuHr,rqHoM r.r,Ju4 cBoAHoM BnAe:

5.3.1. r{oxyueuru, coAep)Kalr{ue nepcoH:r.JrbHbre AaHHbre pa6o'runxon (xoumencrr AoKyMeHToB,
conpoBoxAzllotque [poqecc oQopuneuraa rpyAoBbrx onourenufi npH rrpueMe ua pa6ory, nepeBoAe,
yBoJrbHeHI{Ir; KOMTUIeKC MaTepI,IiUIOB nO aHKeTr,rpoBaHHro, TecTHpoBaHr,rrc; [poBeAeHItIo
co6ece4oranuft c KaHAHAaToM Ha AoJrxHocrb; [oAJrHHHr.rKH r{ Koflr,ru npr{Ka3oB no ruqHoMy
cocraBy; JIItqHbIe AeJIa Ir rpyAoBble KHT,DKKn pa6oruuxon; Aeila, coAepx€qlre ocHoBaHr,rr K nplr6a3y
rlo rI,IrIHoMy cocraBy; AeJIa, coAeplr€rlrde Marepr{aJrbr arrecrarlr{H pa6oruuroo; crryxe6utx
paccleqonaHuft; crpaBorlHo-uu$opuaquosuufi 6aHr AaHHbrx no repcoHarry (naprorexu,
irypualrr); IoAJIPTHHI4KI,I vt KorIrIu orrrerHbrx, aHEUTHT[qecKr,rx yt clpaBoqHbrx Marepl,lturoB,
rlepeAaBaeMblx pyKoBoActay Opralrvnar\uvt, pyKoBoAHTenflM crpyKTypHbrx noApa34eleHnfi; Konnlt
oTqeToB, HarlpaBJlteMbrx B rocyAapcTBeHHbre opmHbl cTaTr4CTlIKH, H{UIOrOBbre I,IHCneKrIr{U,
Bbrrrrecrorrufie opfaHbr ynpaBJreH[r n Apyrr4e yupexgeuur).,

5.3.2. ,{oxyueuraqur no opraHu3alluu pa6orrr crpyKTypHbrx nogpae4ereHufi (noroxennx o
crpyKTypHblx noApa3AeJleHllrx, AoJDr(HocrHbre HHcrpyKrluu pa5oruuKoB, npr{Ka3br, pacnopnmeHr{r,
yKa3aHI'It pyKoBoAcrBa OpraHueaquu); AoKyMeHrbr rro rrJraHr,rpoBaHr,rrc, y.{ery, aHaJrr,r3y Lr

orqerHocru B qacrr,r pa6oru c nepcoHanou Oprauusaqun.

6. ,{ocryn K nepcoHaJrbHbrM AaHHbrM.

6.1. Bnyrpeuruaft 4ocryn (aocryn Brryrpn O6rqecma).
6.1.1. Ilpano Aocryna K repcoHrurbHbrM AaHHbrM corpyAHr.rKa r.rMeror:

,{uperrop Yvpex4enu.a;
Corpy4uuxu orAeJra KaApoB frpexAeHus;
pyKoBoALITeJII,I noAptl3Aetesuit no HanpaBJIeHVIo AesreJrbHoorH (Aocryn K Jrr,rqHbrM AaHHbrM ToJrbKo
corpyAHr{KoB cBoefo to4pasqeneHv.a);
npu repeBoAe H3 oAHoro cTpyKTypHoro rroApiBAeneHr,rjr B Apyroe Aocry[ K rrepcoHaJrbHbrM AaHrrbrM
coTpyAHr{Ka MO)r(eT r{MeTb pyKoBoAr4TeJrb HoBoro noAp{BAeJreHr4Jr;

cau pa6orru,IK, Hocr{TeJIb AaHHrIX.

Ap)nile corpyAHI4KI4 opl'aHl,Baqr,rLrrrpu BbrrroJrHeHuvHMu cBor4x crryxe6nrx o6ssaHHocrefi.

6.1.2. flepeuenr JrHI{, rrMeloql{x Aocryn K rlepcoHaJrbHbrM AaHHbrv pa6ornnxoB, orrpeAeJrrercr rrpnKa3oM
Ar{peKTopa Vupexqeuur.

6.2. Bnemsufi Aocryn.
6.2.1. K 'rucrry MaccoBblx norpe6urerefi uepcoHa-rbHbrx AaHHbrx BHe opraHn3arlr4r.r MolKHo orHecrq

rccyAapcrBeHHbre H HerocyAapcrBeHHbre $yuxquoHanbHbre crpyKrypbr :

HZInOfOBbre r,rHcneKrlr4r,r;

npaBooxpaHr{TeJrbHbre opraHbr;
opraHbr cTaTr,rcTr,rKu ;

BOEHKOMATbI;

opraHbr coquaJrbHoro cTptxoBaHr4fl ;
neHclroHHbre Son4rr;
rroApa3AeJreHr{r MyHaqr,rnanbHbrx opmHoB yupaBneHns;

6.2'2. Hagsopuo-xoltrponbHble opraHbr r4Meror Aocryrr r nlrSopuaqur,r roirbKo n ctfepe csoefi
KOMIETEHUI{I{.

6.2,3. opranusaquv, B Koropble corpyAHI,IK Moxer ocyuecrBJrrrb nepequcreHufl AeHex(Hbrx cpeAcrB
(crpaxonrte KoMrIaHLIu, HefocyAapcrBeHHbre [eHcHoHHble SoH4u, 6raroreopnreJrbHbre
opraHI'BaqI'IH, KpeAI,ITHbIe f{pe)KAeuua), Moryr [oJD.qHTb Aocryn K nepcoHaJrbHbrM AaHHbrM
pa6oruura roJrbKo B cJrf{ae ero ulrcbMeHHoro pa3perxeHr,rr.

)



6.2.4. CseAeHu.f, o pa6orarorqeM corpyAnr4Ke uxru y)Ke yBoJreHHoM Mor-yr 6urr npe4craBJreHbr apyrofi
opraHu3allplefi roffio c nucbMeHHorc 3anpoca Ha 6lanxe opraHlr3alluu, c npuJrox(eHneM KonHH
HorapuiurbHo 3aBepeHHoro 3arBJIeHr4r pa6oruura.

6.2.5. flepcoHamnbre AaHHbre corpyAHlrKa Mor-yr 6urr npe4craBJreHbr poAcrBeHHHKaM HJrlr ureHaM ero
ceMbu ToJrbKo c IlrrcbMeHHofo piBpeueH]rs caMoro coTpyAHr.rKa.

6.2.6. B cnyrae pa3BoAa 6usuar cynpyra (cynpyr) riMeror npaBo o6parurrcr n Yvpex4eHuu c
nI{cbMeHHbIM 3anpocoM o pa3Mepe sapa6ornofi rurarbr corpyAHnKa 6eg ero coriracl,rr (yK PO).

7. 3aulnra nepcoHaJrbHbrx AaHHbrx

7.1. 3aqnra [epcoH:IJrbHbrx AaHHbrx rrpeAcraBJrf,er co6ofi ]KecrKo perJraMeHTr.rponaHnrrfi n AuHaM]rqecKH
TexHoJlofuqectuft npoqeccr npeAyrrpe)rqaroulufi HapyueHrde AocryrrHocru, rreJrocrHocrn, AocroBepHocrl,I
u xouQuAeHlllranbHocrlr nepcoHanbHbrx AaHHbrx H, B KoHeqHoM cqere, o6ecnequsarcrqui 4octarouno
HaAexrryrc 6egonacnocrr Irn$opuaqnpr B npoqecce ynpaBreHqecxofi u rporr3BoAcrseHHofi AesrenbHocrfi
KOMNAHI,I14.

7.2. 3aryvna uepcoHiulbHblx AaHHrIX pa6orHuna or HenpaBoMepHoro HX HcnoJrb3oBaHr.rr HJrn yrparbr AoJDKHa

6rtrr o6ecneveHa Vupex4enneM 3a cqer ero cpeAcrB B [oprAKe, ycraHoBJreHHorr,r Se4epa.nbHbrM 3aKoHoM.
7.3. BnyrpeHHrf, 3arqr.rra.

7.3.1. fiSlr' o6ecneqenu-fl uryrpennefi 3aqr4Tbr rrepcoHiLJrbHbrx AaHHbrx pa6orHunoe neo6xoAuuo
co6moAarr prA Mep:

olpaHrueHrre u perJraMernaqr{Jr eocraBa pa6ornuxon, SynxquoHaJrbHbre o6.flgaHHocrr,r Koropbrx
rpe6yror Aocryna K nepcoHaJrbHbrM AaHHbrM corpyAHHKoB.

crporoe r,rr6nparemuoe u o6ocnosaHHoe pac[peAereHne AoKyMeHToB 14 zn$oprvraqr.rn Mex4y
pa6orurExauu;
paql{oHaJlbHoe pa3MerrleHlre pa6owrx Meer pa6orHuxon, npu KoropoM r,rcK;rroqaJrocs 6sr
6ecrornporbHoe HcnoJrb3oBaHlre 3arrlurrlaeMofi uHrf opuaqrara ;

3HaHue pa6oruunou tpe6onaHufi HopMarI4BHo - MeroAr,rqecKr.{x AoKyMeHToB no 3aulure uuQoprrraquu
u coxpaHeHuurairnu;
HaJII{que neo6xoAutuux ycronufi B rroMerrleHr4r4 NrA pa6oTbr c xouQuleuqEanbHbrMr,r AoKyMe}rraMH H

6asauu AaHHbrx;
onpeAeneHl4e a peHIaMeHTaIIut cocraBa pa6oruuror, r4Merour{x [paBo Aocryna (nxoaa) B [oMerrleHue,
B KOTOpOM HaXOAT,TTCS BETqpICJII{TeJrbHaJr TeXHHKa;

opmHu3arlur nop{AKa yHnr{To}(eHzr raH$opuaquu;
cBoeBpeMeHHoe BbIrBJreHr.re HapyrueHua rpe6oeaHr,rfi paspeururemsofi cr4creMbr Aocryna pa6oruurauu
uoApa3AeJreHHr;

BocrI,ITareJIbHM kr pa3btcHltrelrbnas pa6ora c corpyAHr,rKaMu noApa3AeJreH[s rto npeAyupexAeHr.rn
yrparbl IIeHHrIX cnegeHufi npu pa6ore c xonQugenr{rlairbnbrMr,r AoKyMeHTaMr,r;
He Ao[ycKaercf, BbrAaqa JrlrrrHbrx Aer corpy.qHlrKoB na pa6ouue Mecra pyKoBoAnrenefi. Jluunrre 4era
Moryr BblAaBarbct Ha pa6ouue Mecra roJrbKo AHpeKTopy, pa6otrurau orAeira KaApoB vr B

I4CKJTIOqI,ITeJTbHbX CJryqiUIX, nO [r{CbMeHHOMy pa3pe[reHHro reHepurbHoro Ar,IpeKTopa, - pyKoBoA[fIeJIIo
crpyKTypHoro noApmAeJreuar. (HanpuMep, flpu noAroroBKe Marepua.JroB Ars arrecrarlun pa6orHr,rKa).

7 .3.2. 3aqura [epcoHarrbHbrx AaHHbrx corpyAHr{KoB Ha gJreKTpoHHbrx Hocr,rreJrf,x.
Bce nanrn, coAepx€rlue nepcoHanbHbre AaHHbre corpyAHlrKa, AoJrx(Hbr HMerb orpauu.reunufi
Aocryrl (rolrxo Nrfl, corpyAHIaKoB orAena KaApoB u ArzpeKTopa ro nHQopnraquoHHbrM
rexuolorr-ru).

7.4. BHeruus.f, 3arrlnra.
7.4.1, ,{n-r o6ecneqeHurl sHeruHeft 3aIIII{Tbr nepcoHiurbHbrx AaHHbx corpyAHr,rKon neo6xo4r,ruo co6ruo4arr

prA Mep:

noprAoK flpneMa, r{eTa r,r KoHTpors Aef,TeJrbHocrn nocetuteaeft;
nponycxnoft pexr,rM opraHrrar{uu;
TexHuqecKue cpeAcrBa oxpaHbr (slerrpounufi xnou, curnalusaquu);
rroprAoK oxpaHbr reppuTopr,ru, 34auufi, noueqesnfi , TpaHcnoprHbrx cpeAcrB;

7.5. Bce JII4IIa, cBt3aHHbIe c noJD IeHHeM, o6pa6orxofi u saqurofi nepcouanbHbrx AaHHrrx, o6x3anrr He
pa3nnarxarb nepcoHrurbHbre AaHHbre pa6ornvnon.



7.6. Kporr,re ruep 3arqr.rrbr rrepcoHaJrbHbrx AaHHbrx, ycraHoBJreHHblx 3aKoHoAareJIbcrBoM, pa6otogareln,
pa6oml,rnu H r4x npeAcraBurrerrv MoryT orrpa6arslnarr coBMecrHble Mepbt 3aIIIsrbI nepcoHanbHblx AaHHbIx

pa6oruuxon.

8. llpana u o6gsauHoctu pa6otnura.

8.l.Pa6otrrEKr{ AoJrxffibr 6rnr ogHaroMJreHbr noA pacrncKy c AoKyMeHTaMI,I opraHH3aIILtr,

ycraHaBJrr,rBaroqnMu [opsAoK o6pa6orrr,r nepcoHiurbHblx AaHHbIx pa6ornuxon, a raK)I(e o6 ux nparax u

o6sgagHocrflx n gtoft o6racru.
8.2.B qensx 3arrluTbr nepcoHrurbHbrx AaHHbrx, xpaHrulfixcr y pa6oroAarerfl, pa6oruur I,IMeer [paBo:

rpe6onars r{cKrrrolreHr4r lrJrr,r ucnpaBrenvrs HeBepHbIX I,IJIU HenoJIHbIx AaHHbrx;

rroJD4rarb cso6oAHHfi 6ecularutrfi Aocryn K cBoI{M nepcoHtulbHblM AaHHIIM, BKJIIoqat fipaBo Ha

noJ$AIeHI,Ie ronnft nro6ofi ganucvt, coAep)Kalqefi nepcoualbHble AaHHbIe.

nepcoHaJrbHble AaHrrble orleHoqHoro xapaKTepa AonoiIHI,ITb 3asBIeHI,IeM, COAepIKaIIIIIM eIO

co6mneunyo rotlKy speuur;
onpeAenrrb cBor,rx [peAcraBr,rrenefi Arq 3arrlr{Tbl cBol,tx [epcoHaJIbHbIX AaHHbrx;

Ha coxpaneHue A 3alrllrry csoefi rn.IHofi x(H3HI'I u ceueftsoft raftnu.

8.3. Pa6orurx o6sgaH rrepeAaBarb YupeN4euruo KoMruIeKc AocroBepHblx, AoKyMeHTItpoBaHHbIx

nepcoHaJrbHbrx AaHHbrx, cocraB Koropbrx ycraHoBneH TpyAoruu Ko4ercou PO, a rarxe cBoeBpeMeHHo

coo6qarr o6 usrdeHeHl,rtx cBol/tx nepcoHaJlbHblx AaHHrIX.

8.4.Pa6omnKn craBflT YupeNAeuue B H3BecrHoct o6 H3MeHeHnI{ Sauuruu, I,IMeHH, ofiecrBa, Aarbl
poxAeHur, rrro [oJr]^raer orpiDKeHr{e B TpyAoBofi nlruxxe Ha ocHoBaHI4I,I upeAcraBJreHHbIX AoIqrMeHToB.

flpu neo6xoAlrMocrr4 H3Merurrorcr AaHHbre o6 o6pasonaHnu, npoQeccull, c[equaJlbHocrn, npucBoeHllu

HOBOTO pa3p.flAa H rp.

9. OrsercrneHHocrb 3a pa3rJrarlenue ron(fltAeHql4aJlbnoft nu(fopMalllr[, cBt3aHHofi c

IIepCOHaJIbHbIMLI AaHHbMI'I.

g.l.PyronoalrreJrb, paspeurarorqufi Aocryn corpyAHuKa x roHQnaeHIIlItMbHoMy AoKyMeHry, Hecer

nepcoHaJrBrryro orBercrBeHHocrb 3a AaHHoe pa3peIIJeHI,Ie.

9.2.KaNanft corpyAHlrK opmHr,Barlun, noJrfrarcqrafi ,qls pa6oru rouQn.qenqualrnuft AoKyMeHT, Hecer

eAuHoruqHyro orBercrBeHHocrb 3a coxpaHHocrb HocI,ITeJrr u xoHSIa,leHIII,IaJIbHocrr nuSopuaquu.

9.3.Jluqa, BLrHoBHbre B HapyrreHlrn HopM, perynrdpyloqr4x roJrfreHrae, o6pa6o'rry I,I 3alqrry nepcoHturbHbx

AaHHbrx pa6otrr.ma, Hecyr Alrgqlrrurr{Hapr{yrc, aAMLIHI{crparIrBrrJy'to, rpaxAaHcKo-npaBoByrc vJfi4.

yroJroBHylo orBercrBeHHocrb B coorBercrBul,r c Se4epanbHbIMH 3aKoHaMI4.


